CONTESTANT RESUME – INSTRUCTIONS
MISS NEVADA LOCAL PAGEANT

INSTRUCTIONS FOR COMPLETING CONTESTANT’S RESUME

How to Complete Resume
· Print six (6) copies on 24 lb. bright white paper

· Follow the formatting instructions below to complete resume
Overview of the Contestant’s Resume

· The Contestant’s Resume is your opportunity to demonstrate to the judges why they should consider you for the job of Miss Local. This one-page resume—along with your Platform Statement—comprises your entire application for the job of Miss Local. The judges will receive exactly what you submit.

· An example of a completed Contestant’s Resume follows these instructions. Any variations from this form will be returned to you and will not be accepted. Your materials will not be retyped. The judges will receive exactly what you submit

· Use your best judgment on what is most important for the judges to know about you. You may list as many or as few items under each category as you desire. However, the entire form must fit on one page with 1” margins on all four sides using the Times New Roman font style. Use your space wisely.

· Your materials will not be retyped. The judges will receive your original work. Any items that do not meet the criteria or are submitted after the deadline will not be given to the judges.

· A signature is required at the bottom of the Platform Statement. Your signature on the Platform Statement verifies that all information on both the Contestant Resume and the Platform Statement is true and accurate. If it is proven that any information on these forms is not true, correct, and factual, you risk losing your local/state title.
· Note: Some spacing issues may arise. Simply follow the example provided (i.e. in some cases you may need to hit the “tab bar” four times instead of three times).  Do not attempt to change margins, font, size options, or deviate from the requested criteria as set forth in this document.

Instructions for Manually Formatting the Contestant Resume

1. Go to the word processing program of your computer.

2. Start a “new” document.

3. Set margins for 1” on all four sides.  The font style may not be any smaller than “10” and no larger than “12” point type, using the Times Roman font style.  Please refer to the attached sample to verify you are following the requested format.

4. With the justification set for left, type “Name:” in bold.  Following the colon (:), hit the space bar twice.  Then, type your name as you wish the judges to know it.  (If your name is, LaCricia Deborah Smith and you want to be known as “Deborah Smith”, please type “Deborah Smith”).

5. Then, move to the next line and type “Title:” in bold.  Following the colon (:), hit the space bar twice.  Then, type your local title.

6. Then, move to the next line and type “Hometown:” in bold.  Following the colon (:), hit the space bar twice.  Then type your hometown including the city and the state.

7. Move Justification to the left.  Double space down.  “Education:” in bold.  Hit the tab bar three times and then type your most recent school first.  List in order with the most recent, all schools attended (Pre-K, elementary, middle, junior high, high school, junior college, and university).

8. Double space down.  Hit the tab bar once.  Type “Platform Issue:” in bold.  Hit the tab bar three times.  Type the TITLE of your platform, MAKING SURE IT LINES UP WITH THE INFORMATION ABOVE IT.  DO NOT TYPE ANYTHING OTHER THAN THE TITLE.

9. Double space down.  Hit the tab bar once. Type “Scholastic / Career Ambition:” in bold.  Hit the Tab bar once, MAKING SURE IT LINES UP WITH THE OTHERS ABOVE IT.  Then type the type of degree / education you would ultimately like to achieve and beneath that, list your career ambition.

10. Double space down.  Hit the Tab bar once.  Type “Talent:” in bold.  Hit the Tab bar three times.  Type the type of talent and specific selection.  MAKE SURE IT LINES UP WITH THE INFORMATION ABOVE IT.  (i.e.  Pop Vocal – “Crying”, Tap Dance – “Staying Alive”, etc.)

11. Double space down.  Type “Scholastic Honors:” in bold.  Hit the space bar twice.  Each item should be separated by a semi-colon (;).

12. Double space down.  Type “Leadership Roles:” in bold.  Hit the space bar twice.  Each item should be separated by a semi-colon (;).

13. Double space down.  Type “Accomplishments:” in bold.  Hit the space bar twice.  Each item should be separated by a semi-colon (;).

14. Double space down.  Type “Interesting Facts:” in bold.  Hit the space bar twice.  Each item should be separated by a semi-colon (;).

15. Double space down.  Type “Marketing Plan:” in bold.  Hit the space bar twice.  In sentence form, explain how you would market the Miss Nevada “brand”.  Please include any relevant experience you have which may uniquely qualify you to serve in this position.  Please be aware that a portion of the Miss Local’s job description will include marketing the Miss Nevada Organization to corporate sponsors, commercial sponsors and other organizations (both for-profit and not-for-profit).
16. Double space down.  Type “Legacy:” in bold.  Hit the space bar twice.  This should be typed in sentence form.  Please write what your legacy, as Miss Local will be.  This statement should answer the question, “A year after giving up your title as Miss Local, what will we remember about your Year of Service”?

17. Double space down.  Type “Why should I be Miss Local 2012?” in bold.  Hit the space bar twice.  Explain to the judging panel why you should be selected Miss Local and, more importantly, why you should be selected Miss Nevada this year. 
18. There may be some spacing problems. Please see sample below and match the sample. 

Name:  Nancy Cohn

Title:  Miss Henderson County Contestant
Hometown:  Brownsboro, Nevada
Education:


University of North Nevada – Vocal Performance Major




Henderson County Community College, Associates Degree 

Platform Issue:


Putting Music in the Picture: “Fun” Education

Scholastic/Career Ambition: 
Obtain a Bachelors in Vocal Performance

Talent:



Vocal – “Amazing Grace”

Scholastic Honors:  Dean’s List at University of North Nevada, Honor Roll 2011 - present at Henderson County Community College. Music department top scholarship honor from 2010-present 

Leadership Roles:  Ensemble Section leader, Chamber of Commerce Youth Leadership Coordinator

Accomplishments:  "Most Outstanding Student" Award Fall 2011 and Spring 2012 

Interesting Facts:  I was born on Labor Day and my mom has always teased me it truly was Labor Day

Employment:  UNV Student Center Hospitality Desk Clerk

Marketing Plan: As Miss Henderson County, it will be one of my duties to not only represent the title well, but to also present the title well. My singing and stage training is perfect for this sort of duty. Presenting myself professionally and how I conduct interviews is very important when speaking with corporate sponsors, commercial sponsors and other national organizations.  My presence and presentation will welcome any person or group of people to approach me for my input and recommendations and allow them to see what our program is all about.

Legacy: My legacy will show my dedication and devotion to children. Looking back, highlighted would be my focus on the importance of diversifying children’s educational lives with the arts. Children are very impressionable and music and the arts is a great way to help build self-esteem, celebrate diversity and teach an understanding of nonviolence and social justice, not to mention improve reading and math skills. Children who participate are more likely to graduate from college and receive honors upon graduation, and this message will be an important one as I speak in schools and to people throughout Nevada. 

Why I should be Miss Henderson County 2012?  As a teacher, it is my duty to be the best role model possible and as Miss Henderson County, I would be even more of an inspiration to my students and students throughout Nevada.  Because of my ability to relate to a diverse group of people, I would represent this organization well.   In a time when many people and organizations are struggling with defining diversity, my year of service as Miss Henderson County would represent more than that of a person of color. I am a person who encourages people of all colors to pursue their dreams and to embrace non-confrontational and social justice through music and the arts. It is inevitable that I am a woman of color, but what’s more important is that I am a person who could represent this organization with how I relate to others verbally and nonverbally. In the end, my legacy would include grace, style, devotion and dedication towards children.
Miss Nevada Local Pageant

Contestant Resume Instructions

